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4 - Country Setup

4.0 COUNTRY SETUP

The “Country Setup” tab in TMS 8 is used to identify SCO Points-of-Contact information and to create a
default ITO for all ITOs.

It is essential that information contained in the Country Setup be kept up-to-date and current!

SCO POC information:

e Is stored on the SAN where it is visible to the entire Security Cooperation community, letting
them know how to contact you.

e Those listed as a SCO POC will receive certain automated e-mails from the SAN such as
warnings when training lines are in jeopardy of being canceled because there is missing
student information and the Report Date is within 30-17 days. (A course can be canceled if
there is missing student information and the Report Date is within 16 days.)

e TMS 8 has the ability to capture multiple points-of-contact for the SCO office.

o Default ITO (for all): Information entered in the Default ITO will automatically appear on the
ITO when it is created.
0 SCO Address, Authorized Signature for the ITO, Title
0 Default Remarks for all ITOs
0 Identify if the country is a NATO Member
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4.1 ACCESSING POC INFO

» From the TMS 8 Main Menu:
» Click, the “Country Setup” T
dropdown menu [ Horn - Today I+ Wodneacay,Soptember 21, 2611
> Select, “POC Info”

The LAST DSAMS riefiesh of the SAH was 6 7ours 28 Fndis ago (09212011 0022 17 AM EST qus)

Casinn + Mimneg = Cicanm i > Ssmcan 10 0Fgosty

The NEXT DSAMS refressh of fae SAN i5 in abaut 12 hours 10 manutes

A NOTE: ¥ you upicod a siudent photo, piease make the phota o GIF or JPG

A st chaplin 10

In.,._ welcome ko the Security Assistance Net

I

K (SAN). s the smenubiai al the lop of the page be navigate e
size, Remember, Site > Mome on the menubar always takes you to the webpage you are naw vienirg.

T — I

TMS 8 Main Menu

From the POC Info screen, you can add, edit and delete POC information.
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4.2 ADDING A POC

» From the POC Info screen:

» Click the dropdown for the appropriate

country

> Click the “Add POC” button

Fill in all the pertinent SCO information on the

screen.

> Click the “Save” button to save the SCO

information you just input.

Hint: For most screens in TMS 8, you must press the
“Save” button before you leave the screen in order to
keep the data you input. Leaving a screen without
pressing the “Save” button will result in all the

information you input being lost.

Once you have saved the information, you can return
to the POC listing by clicking the “here” hyperlink at

the top of the screen.

Cysee = gepors = Homemses v CMInk * GtTomng * Sicomtyhh  NSGenT0  TORmosy

O =g = Y o B 7 6 e = T = (S} = ST 11Oty
fok far

Click hars b retur b your POC tting.

————

[ r—

Cytite * dRapws * Hooowrobn * (DS ¢ S Tainig * CiChiyiohs * MBiden 11D (T3 Rapesiter

Programisol Respanaibline s
menstve aemy ] ArPerce

Phsres Bamir:

DN Phene Bamibstr:

Fan Bymber:

DSN Fax Wumber:

Messagr Addreax
Uasing Orgasizason:

Address ne

Addrens e

Addrens e

asieng acreas b be waed for receiving stederts il
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4.3 EDITING POC INFO

» From the POC Info screen:

» Click the edit entry symbol
denoted by a hand on a piece of
paper for the SCO whose
information you want to edit

Hint: If you allow your cursor to hover
over icons in TMS 8, a key will appear
explaining what the icon is meant to do.

Make the appropriate edit(s) to the SCO
information.

» Click the “Save” button to save the
SCO information you just input.

Once you have saved the information, you can
return to the POC listing by clicking the “here”
hyperlink at the top of the screen.

Eioe v grasen v Weownysmp » fusess » STmeng * Sjcowtymis v Sousenilo 00 Rspsate

R

a-

;T:ﬂ;::ﬂ:mﬂ:;:ﬁw AN UpatE your country(s) POC info -0r- 304 3 new POC by selecding Phiogines P} = | Add FOC I
Country Polntis) of Contact

Options. Coustry Rank | Nami Email 1

EE | P Wa B Paiae aremae E-m_uumu Masitime, Altemate A Force, Altemate Other

EX Ca TS Altemate Army, Alermate Maritime, Alemate A Force, Altemate Cther

L ¥ | S Duehi atermste army, aiemate Other

wx| 7 R0+ Bowautiin [Aemste Momgene

5% T o [ et Force

o B X SO— | —— ime, Primary &ir Force, Primary Gth

nE % e B Alucaabe ltemate Ay, Alkemate Masitime, Altemate & Force, Altemate Gther

5 X s Knogbodee tltemate Army, Altemate Cther

EN-2k ‘Tian — [Altemste Army, Altemate Maritima, Altemate A Force, Altemate Other

Gyine = frapen = Fommpsep = (fiuinee - ey Clcmeryiss S e 10 (T Rmpesery

ook for - [
Chek bars be relurn b yeur POC iting.
i |
Rank and Bame {lasUfirsl} DL LI T
Frmad Address dirall & govamil
Frimary: aemy F ok Foren Unctrrm Conae [
Prageamin]of R aponaibaite At Ay - . .
Phane Humber: [ES Ry SESGERE e
DM Phene Humber: [
Fax Humben: ABEEYFFEB050 i (12905050
02K Fax Numbar: NA
Masrage Address CHIEF TS AC BANDORTL
Uaiting Grganization: JUSMAG IEARINRIA
Acdreessline CHIEF JUSM ASIRREN
[—— ATTH JFCHID
Address ine: UNIT 1600, B0 1350
ity oro sate A* ge BETh 1mr
RN Fouch sdaresses
—
oo v dRmen v Yeonmtan v Cimbin T Mo v 5 -3
ook for B=
Security POC [Point ol C i
Cligkhers o return 1o yeur POC listeg.
[save
ank ana Mame (st iraty - e
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4.4 DELETING POC INFO

» From the POC Info screen:

» Click the delete entry symbol denoted
by the red x for the SCO whose
information you want to delete

Qe = fomem + Honomysens = usen *

STraneg * CjCseniryiis * R SudewTO 0 Repestery

o -
izmo\;vmmm;;::&':"-_m" " country{s) POC nfa -or- acd & new POC By selecting E—— '| T |
Country Pantrpor Contact
Options. Country | Ran: | Hame
18 ¥ |G A T ol g o
o & * |G o
i / TV DU ARernate Army, ARemate Other
o 815, Boseuisin [Eer——
sE (X7 TREReTH ARermate Ay, Atemate A Force
o AT pm:‘a?vwﬁ..wnamm.mm:«mu.mmm
i e TEGT— o
pa ST ARernate Army, ARemate Other
50X TiDan — s g .
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4.5 ACCESSING DEFAULT ITO (FOR ALL)

To create a default ITO:

If you are a POC and you create ITOs, you have the capability to create a Default ITO profile for

yourself. You must first create a Default ITO before you can create any other ITO in TMS.

» From the TMS 8 Main Menu:

€58 ~ (YRepors =

Infa = @ Training = CYCountryinfo = 4 Students /TO TC Repository

W Country Setup ~ | fius
i POC Info
Diefault MO (for all)

» Click, the “Country
Setup” dropdown
menu

> Select, “Default ITO

(for all)”

fowk for - [cos
:Home - Today is Monday, September 26, 2011 ]
HULLETINS
The LAST DSAMS refresh of the SAN was 6 hours 39 minutes ago (09/26/2011 01:53:39 AM EST (US)).
The NEXT DSAMS refresh of the SAN 15 in aboul 19 hours 28 minutes.
AMNOTE I you upload a sludent phato, please make the pholo 8 GIF or JPG
Per diem rates -or- CY11 holidays for international students
DISANM T websile -or- DISAM resident courses -oi- SAMM see chapler 10
Don, welcome Lo the Security Assistance Network (SAN). Use the menubar at the top of the page Lo navigate the
site. Remember, Site -> Home on the menubar always takes you to the webpage you are now viewing.
ELsee » (JReports = W Country Setup ~ g€ MSinfo * R Training ~ = 1ITS
dowls for - (G

» Click the dropdown for
the appropriate country

> Click the “Add Info”
button

Fill in all the pertinent information on the
screen.

> Click the “Save” button
to save the information
you just input.

Default 1TO Information for yourself by clicking “add Info”.

et | Riaio |

lnl“'ﬂllll ITO Information: JASON, below you can update Default ITO Information for country POCS. You can add new

Options Country | Mama Organization Email NATO  |ESig
L &F X BANDARLA (N B e I5AM Training and Travel ST No Yot
o 2F ¥ [WANEARIA [FETCTR USF-1/1SAM Traming A EE gov il No Yes
4 4 ¥ |BANDERLA (VLD ISAM Training Bame; ... Wn g gev o vas
€ site - (JReports + W Country Setup = IMSInfo - #®Training = {53 Country Info = &% Students/ITO T Repository
| =

Security Cooperation
Data Entered belowvill automatically appear whan you cr
Click here to raturn toyour POC listing.

NATO Member:

[Cvhen selected, Block 2 displays as: 2. Country/Organization: Irag (NATO Membar) )

Officer Invitational Travel Order (1TO) Defaults for JASON ROTH (Iraq)

=ate s newlTO

Block 4 Issuing Security Cooperation Organization {5CO}

a.Name of Organization:

b. Mailing Address:

City:

€. Email Address:

[

=0 A 85 35 o e S0 recauing SUSAn RN D5 0t e Daot ot Simee or Diisenens pouen sasresses

Block 15. Special Comments/Remarks

Comments/Remarks:

Electronic Signature
Indicator:

[Tthen selected, block 178 appesrs esa Signature of LS. Authority Authenticating Grders //Signed’/ LTC John

Dos)

a. Signature :

Block 17. ITO Authorization

b. Title:

Save
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Once you have saved the
information, you can return to the
POC listing by clicking the “here”
hyperlink at the top of the screen.

£, 8ite = (JReport= » Wf Country Setup = ¢ IMSInfo ~ €RTraining ~ 3 Country Info ~ ¢ Students/ITO  ITO Repository

Security Cooperation Officer nvitational Travel Order (ITO) Defaults for JASON ROTH (Iraq)

Data Entered belowvill sutomatically appear when you create a newITO

Clicg here to return te your POC listing.
NATO Member. | [peerESiected, Blook 2 displays as: 2. Country/Organization: Iraq (NATO Member))

" Block 4. Issuing Security Cooperation Organization [SCO)

ame of Organization:

b. Mailing Address:

City:

€ Email Address:

e el Adress 2osue 9 o2 wsed e resewing e AN D9 ot st Desi of B or Dipkornas

Block 15. Special CommentsiRemarks

Comments/Remarks:

Electronic Signature fhen selected, block 178 appears as & Signature of U.S. Authority Authenticating Orders //Signed// LTC John

Indicator: | Do)

Block 17. 1TO Authorization

a.Signature :

b. Titla:

Save
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4.6 EDITING A DEFAULT ITO

» From the TMS 8 Main Menu:

» Click, the “Country
Setup” dropdown
menu

> Select, “Default ITO
(for all)”

» From the Default ITO
Information screen:

» Click the edit entry
symbol denoted by a
hand on a piece of paper
for the SCO whose
default ITO you want to
edit

Edit all the pertinent information on the screen.

» Click the “Save” button to save the
information you just input.

Once you have saved the information, you can
return to the POC listing by clicking the “here”

hyperlink at the top of the screen.

POC Info Seok For
Deefast ITO (for all)

gt v JRepots * +| ffmsints g v - ey
e

:Home - Today is Monday, September 26, 2011 ]

BULLETINS
The LAST DSAMS refresh of the SAN was 6 hours 39 manutes agao (09/26/2011 01:53:39 AM EST (US)).

The NEXT DSAMS refresh of the SAN is in about 19 hours 28 minutes,
ANOTE: If you upload a student phato, please make the photo a GIF or JPG

Per digm rates -or- ©Y11 hokdays for shudents
DISAM ITM website -or- DISAM resident courses -or- SAMM see chapter 10

Don, welcome to the Security Assistance Netwaork (SAN). Use the menubar at the top of the page to navigate the
site. Remember, Site -> Home on the menubar always takes you to the webpage you are now viewing.

ysme ~ _dRepons » W County Seup ~ SIS Inio > e Training v 5§ - i #p
/ look for in - E

|[petautt T Intormation: Don, bilow you can update Default ITO Information for country POCS. |

Opgpfons Country Hame Organization Email NATO |ESig

1 ¥ [®andana n Don Disamer DISAM Training don.disamerg-disam.dsca.mil Mo o

2 FE L e Chaner JUSMAG HARdERE PRERER s tate.gov o No

318 X andaria Fave Ballbon IUSMAG-] aria - ST state. gov Mo o

4 oF ¥ |BEETIAE ez Wil Jusmas-IamaRT {iswilis@state.gov Ne o

L e U Covntey e+ (5 NSt = Trameg © THCoustey oty O Bhtents /(T 11O Rapbtiny =

L T - N PR Y R T o —

i
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4.7 DELETING A DEFAULT ITO

» From the Default ITO Information

/

€LSne » _§Reperts * " Country Seep * ¢DIMSInd » @ Tralning * S3Countryints * & Students (ITO  ITO Reposstory

screen:

| Datautt 1o piformation: Don, below you can updata Dafault ITO Information for country BOCS.

» Click the delete entry

VA
optiong”

symbol denoted by the red | =x

x for the ITO you want to 2 X

Country Name COrganization Email MATO |ESig
Bandaria [ron Disarmar DISAM Training don.disamerdisam. dsca,mil Mo No
‘B@andaria (B Chaner WSMAG Eandaria IERTAEF Pstate. gov No No
B andaria i andaria allbondistate.gov o o
3 ¥5 ¢ Bailbon JUSMAG-SEIEER EilETngstate. g N H
andaria T3 Willks JUSMAG- BT B Dstate.gov Mo Mo

delete %
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