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MASL Detail window 

6.0   LOCATION INFORMATION 
 
Location Information is information about a specific Schoolhouse and its surrounding area.  This 
information is helpful to both the SAO office as well as the student attending a course at the schoolhouse.  
 
Information that is available includes: 
 

• IMSO Point of Contact:  IMSO Name, Address, E-mail Address and Phone Number 
• Schoolhouse and Surrounding Area Information such as: Billeting, Climate, Dining Facilities, 

Airport etc. 
 
Hint:  This information should be provided to the student during the pre-departure briefing.  It can prove 
to be invaluable to the student in preparing them for what to expect while at the training location as well 
as in the event they encounter problems en-route to the training facility.  
 
 
 

6.1 HOW TO ACCESS THE LOCATION INFORMATION 
 
There are several ways in TMS to access Location Information about a schoolhouse.   
 
The 2 most common are: 
  
 

1. From the MASL Detail window, gain access to specific “Location / IMSO Information”.   
 
 
► From the “MASL Detail” window: 

 
 

 Double click “yellow” 
Location field. 
 
(For steps to navigate to 
the MASL Detail 
window, refer to the 
MASL section of this 
user guide.) 
 

 “Location / IMSO 
Information” window 
will appear (see next 
section below). 
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TMS Main Menu 

Locations list window 

 
 

2.  Another way is from the TMS Main Menu.  Gain access to ALL locations  
 
 
 

► From the TMS Main Menu: 
    
 
 
 

 Click, the “MASL and 
Location information” 
dropdown box  
 

 Select, “Locations” 
 
 
 

 
 
 
 
 
  

 “Locations List” window will appear. 
 

  
  
  
  
  
  
  
  
  
  
  
  
  

 
 

 This window lists all the Location Codes and Schoolhouse names with the 
associated Implementing Agency (IA). 
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Location / IMSO Information window 

 How to locate a schoolhouse on the “Locations List” window: 
 

 How to locate a schoolhouse on the “Locations List” window: 
 

 Scroll down the list and double click the line for the appropriate 
schoolhouse to see its detailed information. 

 Scroll down the list and double click the line for the appropriate 
schoolhouse to see its detailed information. 

  
OR OR 

  
 Use buttons at the top of the window to search Use buttons at the top of the window to search for a schoolhouse. 

 
 

  Find  button will search a specified column on this window 
for criteria entered by the user. 
 

 Click ONCE in the column you wish to search  
 

 Click the Find  button. 
 

 “Find and Replace” window will appear 
 

 Enter the criteria you are looking for in the “Find 
What” field. 
 

 (The Match field should say, “Any Part of Field” 
 

 Click,  Find Next  button 
 

 TMS will identify the first instance of your criteria 
that it finds. 
 

 To continue to the next instance, click  Find Next   
button again. 
 

 Once you locate the Location you are looking for, 
double click the line to see its details. 
 

 “Location / IMSO Information” window will appear. 
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Location / IMSO Information window 

 
 

About the “Location / IMSO Information” window. 
 

• IMSO POC information will be displayed on this window. 
 

• Hint: Multiple IMSO POCs may be identified for a particular school.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  
 

  
 
 
 

•  Click, the  Additional Information  button to see more details about the schoolhouse and its 
surrounding area. 
 
 

• “Additional Location Information” window will appear. 
 (See next page.) 

 
 
 
 
 
 
 
 
 
 
 



 
6  -  Location Information 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 Additional Location Information window 
 

 
 
 
o Hint: “Additional Location Information” window could include details about: 

  
 Billeting,  

Climate,  
Dining,  
Driving, Medical,  
Misc Info,  
Student Arrival/Departure Instructions,  
Mailing Address,  
Transportation and  
Uniform Requirements. 
 
 

 
 

• Click, the  Print  button to print the entire details about a Location: 
 

o IMSO and 
o Additional Location information 

 
• Once the Report opens, click the printer icon in the toolbar. 
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